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1. OBIIHUE IMOJIOXKEHHUSA
1.1. Hacroamee IlomoxxeHue ycraHaBIuBaeT NOPAAOK (OPMUPOBAHUSA, BEIECHHA H
XpaHEeHHs JIMYHBIX A€, 00yJaromuxcs 1no 06pa3oBaTe/bHBIM MPOrpaMMaM JOIIKOIBHOIO
00pazoBaHus B MyHUIMIAIBHOM aBTOHOMHOM JIOINKOJBHOM 05pa30BaTeJ'IBHOM
yuYpexaeHun — neTckuii can Ne 553 (manee — MAJIOY Ne 553).
1.2. Hacroamee Ilomoxenne pa3spaGoTaHO B COOTBETCTBMH C  (heiepaibHBIM
3aKOHOJATeNbCTBOM, YcraBoM MAJIOY Ne 553 u  pernaMeHTHpPYeT MOPSIOK
(opMupoBaHUs, BEACHHUS U XpaHEHUS JIMYHBIX JIeJ1 00YYarOLIHXC.
1.3. B cBoeil pesrensHocTH paGotHuku MAJIOY Ne 553 pyKOBOACTBYHOTCS
Koncrutyuueit  Poccuiickoii  ®@enpepauuu, QenepanbHBIM  3aKOHOAATENECTBOM,
3aKOHOJATeILCTBOM CBepUIOBCKOM 0071acTH, HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH
MYHULUNAIBHOrO oOpasoBaHust «ropon ExarepunOypr», VYcTaBoM, HacTOSIIUM
NIOJIOKEHHUEM U JPYTHUMH JIOKAJIBHBIMU HOpMaTUBHBIMU akTamu MAJIOY Ne 553
1.4. Hacrosmee ITonoxxeHnue siBiisieTcs J0KaIbHBIM HOpMaTHBHEIM akToM MAJIOY Ne 553.
1.5. Bce usmeHeHuUs U ONOJIHEHHS], BHOCHMEIE B HacToswee [lonoxkenue, ohopMIsioTcs
B IINCBMEHHOM (pOpME B COOTBETCTBUU C Y CTABOM M JIOKAJIbHBIMH HOPMAaTHBHBIMU aKTaMU
MAJIOY Ne 553.
1.6. Hacrosmee Ilonoxxenune BCTynaeT B CHIly € AaThl €T0 YTBEPKIACHHA U IEHTCBYET 10
IPHHATHA HOBOTO. BBOJWTCS B JelcTBHE Ha HeolpezaeleHHbIN cpok. [locie npunsTus
Hacroswero IlomoskeHrus B HOBOH peNakuuH Ipeislaylias peJaklys aBTOMaTHYECKU
yTpauHuBaeT CHITY. :
1.7. Jluunsle nena ¢GoOpMHPYIOTCS IS OTpakeHUs (akTOB MpHeMa JIUIl Ha oOydeHite,
nepeBoja U oTuucieHus obyvaromuxcs u3 MAJIOY Ne 553. ‘
1.8. Jlna ueneit nacrosuero [lomokeHus npuMeHsaeTcs cleayomniee NOHATHE:

JInuHOE MENO — 3TO COBOKYNHOCTH JOKYMEHTOB, COJEPYKALIMX HEOOXOAUMBIE
ceeneHus 00 oOyuwaromemcs. Ha kaxnoro pebGeHka, NPUHATOTO B JOIIKOJIBHYIO
00pa3oBaTeIBHYIO OpPraHM3aluio, (OpPMHUpPYETCs JTMYHOE MAEI0, B KOTOPOM XPaHATCA
3asBJICHHE O MpUeMe Ha 00y4YeHHe U BCE JOKYMEHTBI, MPECTAaBICHHBIE POUTENEM(IMU)
(3axoHHBIM(BIMH) TIpeIcTaBUTENEM(IMHU) peOeHKa.

OO6yuaromuiics — pu3nUecKoe JTUI0, OCBaUBaroIlee 00pa30BaTENbHYIO IIPOrPaMMy.

2. POPMUPOBAHMUME JIMUHBIX AEJ OBYYAIOIIIUXCH
2.1. JIuunsie gena GOpMHUPYIOTCS OTAETBHO Ha KaXKA0r0o 00y4aromerocs.
2.2. Jlnunoe aeno opopmiseTcsa HE MO3JHEE MTATH pabouux AHEH CO JHA U3AaHUA IIPUKa3a
MAJIOY Ne 553 o mnpueMme nuuma Ha oOy4eHHE IO IporpaMMmaM JOLIKOJIBHOIO
obpazoBanua. I[Ipu npueme Ha 00ydeHHE I10 JOIOJIHUTEIBLHBIM 06H],ep8.3BHBaIOI.L[HM
MporpaMMaM JIMYHEIE Jiesia Ha oOy4daroluxcs He 0GpOpMIIIIOTC.
2.3. Jluynoe neno o0yyaromerocs BeAETCs HCKIIOYNTEIBHO B OyMaskHOM BUJE.
2.4. JImgnoe neno oOydaroIierocs IpeAcTaBiseT co0O0M WHAMBUAYAJIBHBIA (aiil, B
KOTOPOM HAaXOJSATCS COBOKYITHOCTH JOKYMEHTOB (IIOUIMHHMKH, KOIHMH), COAEPMKALIUX
uH(popManuio 06 oGydaromeMcs B COOTBETCTBUN C ACHCTBYIOINMM 3aKOHOIATEIbCTBOM.
2.5. OhopMIIeHHE JTHYHOTO JeNla 06YJalomerocs:

1) opopmsiercst TuTyabHLIN JUCT ([Iprnoxkenue Nel), Ha KOTOPOM IIPOCTABIAETCA
PETHCTPAIMOHHEI HOMEp JINYHOTO jeia u 6yksa (Hanpumep, Ne 01/A, 4ro o3Ha4aer, 4To
«A» — hamuusg o0yyaromerocs HauuHaercs Ha OykBy «A»). Jlatamu Hayasia 1 OKOHYAHHSA
BEJIEHHUs JIMYHOIO Jefa Ha TUTYJILHOM JIUCTE — JlaTa MpuKas3a O npueMe Ha o0ydeHne u

OTUHCIICHHUA OGYT-IaIOH.IeI"OCH;
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2) COCTABJISETCS BHYTPEHHAS OMKCH JTOKYMEHTOB Jena, KOTOpast HarneyaTaHa Ha
060pOTHO} CTOPOHE THTYJIBHOIO JINCTA;

3) B IMYHOE [€10 00yUaroLIerocs npruoOIIaroTCs:

w1 rpaskaaH Poccuiickoii Denepanum: _

3agBlIleHAE O IpreMe Ha OOy4yeHHe POIUTEICM (3aKOHHBIM TIpE/ICTABHTEIIEM)
pebeHKa; ok

norosop 06 o6pa3oBaHuM;

KOIHs TIpHKa3a o npueMe pebeHKa Ha o0ydeHue;

Komusi JOKYMEHTa, YJAOCTOBEPSIOIEro JIMYHOCTH  PORMTEIIA (3aKOHHOIO
IPEICTABUTENS);

KOs CBHETENBCTBA O POYKIEHNH PeOeHKa;

KOTHSI OKYMEHTa, IOATBEPIKAIOLIET0 YCTAHOBICHUE OTICKH HIIH IIOTNEYUTENILCTBA
(pu HEOOXOIMMOCTH);

KOMHSl JOKYMEHTa O PericTpaluy peGeHKa 0 MECTy JKHTEIbCTEA W 0 MECTY
npeGEIBaHUA HA 3aKPETUICHHON TEPPUTOPUH HIHM CIIPABKY O npreMe JOKYMEHTOB U
o(hopMIIEHIS PETHCTPALIMH IT0 MECTY XHUTEILCTBA (B cydae rpuemMa Ha 00yJeHHe pebeHka
YUIH TIOCTYTIAIOMIETO, MPOKUBAIOIICTO Ha 3aKpETIEHHON TEPPUTOPHH);

KONUs  3AKTIOYEHHS]  IICHXOJIOTO-MEJUKO-TIEarOrnyeckol  KOMHCCHH (mpu
HAJIHYHH);

JIOKyMEHT, TIOATBEPKIAIONIHE HalH4He NpaBa Ha CICIMAlbHBIC MepBl OAIEPIKKH
(rapaHTH¥) OTIE/IBHBIX KATETOpHii FPaX/aH H HX cemeii (Ipy HEOGXOAMMOCTH);

WHble JOKYMEHTBI, TPEICTaBICHHBIE POAUTEIEM (3aKOHHBIM TPEICTABHTENIEM)
00y4aroIerocs Wix MOCTYNAIIHUM 110 coOCTBEHHOW MHHIIHATUBE;

JUTA MHOCTPAHHBIX IPasKIaHHH WK JIHI 0€3 rpaxKIaHCcTBa:

KOIUK TOKYMEHTOB, OATBEPIKAAIOIIMX POACTBO 3aABUTCIIA (3asBuTENEH)
(M1 3aKOHHOCTB MPEJCTABIECHUS MPAB pebeHka);

KOIMH JIOKYMEHTOB, MOATBEP)KNAIOIIMX 3aKOHHOCTh  HAXOMACHHA peGeHka,
SBJISIOIIErocs HMHOCTPaHHBIM rpOKJIAHMHOM WM JHIOM 0e3 TpaxJaHCTBa, W €ro
3aKOHHOTO (3aKOHHBIX) IPEJICTaBUTENIA (npexncraBuTenei) Ha TEPPUTOPHH Poccuiickoii
Oenepanuu (IEHCTBUTENBHBIE BUJL HA JKUTEILCTBO, 6o paspelleHHe Ha BPEMEHHOC
npojkuBaHue, OO paspelieHue Ha BPEMCHHOC NpOKHBAHUE B LENAX IOTYYCHHA
obpasoBaHus, MO0 BU3Y U (Mnu) MATPALMOHHYIO KapTy, 1100 HMHBIE TIPELyCMOTPEHHBIC
denepabHBIM 3aKOHOM KM MEXKIyHApOIHBIM poropopoM Poccuiickoit Pezeparun
JOKYMEHTHI, [OATBEP)KIAIOLIE PaBo HHOCTPAHHOTO rpaxiaHuHa Wi Juna  6es
rpakJaHCTBA Ha NPeObIBAHAE (mpoxwusanue) B Poccuiickoi denepanun);

KONHM JOKYMEHTOB, YHOCTOBEPSIOIMX  JHIHOCTH peOeHka, ABJSIOIIEIOCH
MHOCTPAHHEIM FPaXKIaHUHOM WA JIULIOM 6e3 rpaxcaaHcTBa (/11 HHOCTPAHHBIX rpaxaaH:
MacnopT HMHOCTPAaHHOrO TIPaKAaHWHA 6o WHOM JOKYMEHT, YCTaHOBJICHHbIA
(emepalbHBIM 32KOHOM MK NpU3HABaeMBblii B COOTBETCTBUM C MEKTyHapOIHBIM
norosopoM Poccuiickoii @enepaun B Ka4CCTBE JOKYMEHTA, yI0CTOBEPAIOIICTO JIMYHOCTH
MHOCTPAHHOTO TpaX[aHWHA; JUIl JIHIL Ge3 TrpaxJaHCTBa: JOKYMCHT, BBIIaHHBIH
MHOCTPAHHBIM TOCYJapCTBOM H [pU3HABAEMBIA B COOTBETCTBHHM C MENKIyHApOAHBIM
noroopoM Poccuiickoii @efiepaliiy B Ka4€CTBE JOKYMEHTa, yI0CTOBEPAIOIIET0 IMYHOCTD
mina 6e3 TpakIaHCTBA, pa3pemicHHe Ha BPEMCHHOC NpOYKUBAHKHE, BPEMEHHOC
YIOCTOBEPEHHE JINYHOCTH JIMLA 0e3 rpaxkJaHCTBa B Poccuiickoit @enepanuy, BHA Ha
JKUTEIBCTBO M HMHBIE JOKYMEHTHI, NPEAyCMOTPEHHBIC (emepatbHBIM 3aKOHOM HIIH
NpU3HABAEMBIE B COOTBETCTBUM C MEXKIYHAPOIHBIM noroBopom Poccuiickoii dezepanyu
B KAYECTBE JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTD JIMLA 6e3 rpakIaHCTBa);
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KOIMM JOKYMEHTOB, IIOATBEPKIAIOINMX [PUCBOCHHE POAMTENO (POIUTENIM)
(3akOHHOMY (3aKOHHBIM) MpEICTABUTENIO (IPEJCTaBUTENSM) CTPAaxOBOr0 HOMEpa
HHMBH/IYaNbHOTO JiHIeBoro cueta (nanee - CHUAJIC) (npu Hammaum), a Taxke CHUJIC
peGeHKa, ABIAFOIIEroCs MHOCTPAHHBIM IPaKJAHHHOM WM JIMLoM 0€3 rpak/iaHcTBa (IpH
HAJIMYHH); '

KONMH JOKYMEHTOB, MOATBEPIKIAIOIIMX OCYIIECTBICHHE pOAUTENEM (3aKOHHBIM
NpefiCTABUTEIEM) TPYNOBOH MEATENBHOCTH, B TOM YHCIE KONMH JOKYMEHTOB,
MOATBEPIKJAIOIMX TIPUCBOEHHE POAUTENIO (POAMTENAM) (3aKOHHOMY (3aKOHHEIM)
NpeICTaBUTENO (TIPeCTaBUTEIIAM) HACHTH(OHUKALMOHHOTO HOMEpa HAJIOTOIIaTE/bIIMKA,
(TIpu HATTMYHUK).

KOIHMH JIOKyMEHTOB, MOATBEP)KIAIONMX OCYIIECTBIEHNE POAUTENEeM (3aKOHHBIM
NpECTABUTENIEM) TPYAOBON NeATENEHOCTH (PU HATMYKH).

MHOCTpaHHEIE TPpakAaHe U JHIa 6e3 rpakJaHcTBa BCE TOKYMEHThI IIPEICTABIAIOT
Ha PyCCKOM A3BIKE HJIA BMECTE C 3aBEPEHHBIM B YCTAHOBICHHOM IIOPAIKE NEPEBOJOM Ha
PYCCKHH A3BIK.
2.6. Ha nun, npuHATEIX Ha o0ydeHHe B IIOpAAKE NEPEBONA M3 JAPYrodl OpraHM3aluH,
OCyIIEeCTBISAIOMIE} 06pa3oBaTENbHYIO JACATENBHOCTE, GOPMUPYETCA HOBOE JIMYHOE [EI0
Ha OCHOBAHWH MPEICTABIEHHOr0 U3 HCXOJHOH OpraHu3aluy JOKyMEHTOB. ,
2.7. Jluunoe meno oOydarolerocss U3 MCXOIHOW OpraHU3alMy NMpPEACTAaBJISAET POIUTCIIb
(3aKOHHBIH MpEeCTaBUTEINb) 00YJarOIIETOCH. !
2.8. Jlemonmpou3BOAWTENh WM HHOW paGOTHUK, YNOJHOMOYEHHBIH IPHUKA30M
sapenyromero MAJIOY Ne 553, 3aBepser NOKYMCHTHI B CICIYIOIIEM IIOpAIKE:
npocTasiseT cioBo «BepHo» mmu «Komus BepHa»; HAHMEHOBAaHHE NOJDKHOCTH JIMIA,
3aBEpHBINETO KOMMIO; €ro COOCTBEHHOPYYHYIO MOJINCE; PAacIIHppPOBKY MOMIICH
(uHMIpansl, (aMWIMIo); JaTy 3aBEpeHMs KOMMHM  (BBIIMCKH W3 JIOKYMEHTA)
(Hayuonanonorii cmanoapm P® TI'OCT P 7.0.97-2025 «Cucmema CManHoapmoe no
ungopmayuy, — 6ubnuomeunomy — u - usdamenscxomy  Oeny.  OpeaHusayuoHHo-
pacnopsoumenshas 0okymenmayus. Tpeboeanus k 0OpMIEHUIO OOKYMEHMOBY).

3. BEAEHUE JUYHBIX JEJ OBYYAIOLIMXCS B NEPHOJ OBYUYEHUA
3.1. OTBETCTBEHHOCTh 3a BeIEHHE JHYHBIX Ml OOyYaloIIMXCA BO3Jaraercs Ha
OTBETCTBEHHOr0 pabOTHMKA, HA3HAYEHHOTO NpHKa3oM 3asenyromero MAJIOY Ne 3.
3.2. B mepuos 06ydenus B IMYHOE €10 00yYaromIerocst MOryT ObITh BIOMKEHBI: '

BRIIACKH U3 npuka3zoB MAJIOY Ne 553 mo sanHOMY 00y4aroLieMycs o MepeBoe,
OTUYUC/ICHUH, 3asBJIEHHE O CMEHE ITePCOHAJIBHBIX JaHHBIX U IPYTHE;

MHBIE JOKYMEHTHI TI0 pacropsukeHuio 3asefyomero MAJIOY Ne 553 (pe3onronus
Ha JIOKYMEHTE).
3.3. OTBETCTBEHHEIH PaGOTHUK OCYIIECTBISET POBEPKY JIHMYHBIX Jel 00yJaromuxcs Ha
HaTHuMe HeOoOXOIMMEIX JOKYMEHTOB M HMX JOCTOBEPHOCTh CBEICHHH IO OTACIBHOMY
nopydeHuto (npuka3s 3asemyiomero MAJIOY Ne 553).
3.4. Ilpm nepemadye JUYHOTO Jela 0Oy4alOUIErocs POIUTEIO (3aKOHHOMY
peJICTABUTENIO) TPY IPEKpaleHuH 00pa3oBaTe/IbHBIX OTHOMICHHH MO HHHUIMATHBE
ponuTeneii (3aKOHHBIX IpeCTaBUTeIIel) 00y4aroIerocs, B TOM YHCIC B Ciydac nepeBoJia
06yyaroIIerocs Juis MPOIO/DKEHMA OCBOEHUsS 00pa3oBaTEbHOM IPOrpaMMEl B IPYTYIO
OpraHU3aIHIO, OCYLIECTRIAIONIYI0 00pa30BaTENbHYIO NEATENLHOCTD I10 00pa3oBaTeIbHBIM
mporpaMMaM  JOILIKOJBHOTO  00pa3soBaHHsl [IeNacTCas KOMMA THUTYJIBHOIO  JIMCTa

¥ BHyTpEHHE!N ONKCH JUIs IIepejauu B apXuB.



4. XPAHEHUE JJUYHBIX JAEJ OBYYAIOLIUXCA

4,1. YcaoBus XpaHEHUs JTMYHBIX 1€ 0Gyuaromuxest 10JKHBL 00ecTeunBaTh COXPaHHOCTD
JIMYHBIX 7€ ¥ HCKII0YaTh HX TIOBPEXKICHUC WK yTpaTy.
4.2. JIpunple aena o0y4YarolMXCs ¢ MOMEHTA IpUEMa Ha o0yueHuUE U B IIEPHOX o0yueHHs
XpaHATCA B KaOKMHETe AeI0NpPON3BOUTE/LA MAJIOY Ne 553 1o azipecy: T. ExatepunOypr,
yi1. Axagemuka bapauna, 3A, pa3MenarTCcsa B CIEIHAIBHO 000pyA0BaHHOM mKkady B
BEPTUKAILHOM TOJIOXKEHUH I10 TPYIIIaM.
4.3. TIpaBo JOCTYNa K JOKYMEHTaM JIH4IHOro eia 00y4JaroIEerocs MMeEIoT:

3aBe/TyIOIHH (MCTIONHSIOIIH 0053aHHOCTH);

3aMECTUTENb 3aBEAYIOILEr0;

JIeJI0TIPOU3BOAUTENb 1 HHBIC paGorruku MAJIOY Ne 553, Ha3HAUEHHbIE TIPUKA30M
sasenyromero MAJIOY Ne 553.
4.4. TTo OKOHYAHHH 00y4YEHHUs/OTINCICHUS U3 MAJIOY Ne 553 nu4HBIC Aesa nepeaarTCs
Mo aKkTy HpueMa-lepefadnd Ha XpaHCHUE B apxup MAJIOY Ne 553 mo agpecy: T.
ExaTepuHOypr, Y. AKaaeMuKa BapnuHa, 3A.
4.5. Cpox XpaHeHHs JTHYHbIX 11 oGyuaromuxcst B MAZIOY Ne 553 cocraByseT 3 roja ¢
MoMenTa otancinenns u3 MAJIOY Ne 553. ‘
4.6. B ciy4ae yTpaTsl (IOpYH) JHIHOTO ACIa oGyuaromerocs JeI0NpOH3BOAUTEIEM I
MHBIM OTBETCTBEHHBIM paOOTHHKOM COCTaBIACTCA akT 06 yTepe (Iopye) JTHYHOrO Jena i
hopMHUpyeTCsl HOBOE JIMUHOE ACIIO. AKT, TOANHCAHHBINA JIHIAMH, YIOJTHOMOYCHHLIMU
TIPUKA30M 3aBeIYIOIICTO MAJIOY Ne 553, u yTBEpIKACHHBIH 3aBEIYOIINM MAJIOY Ne
553, MO/IIMBAETCS BO BHOBb CHOPMUPOBAHHOE JAUYHOE €10 00yJaromerocs. :




IIpunoxenue

JEIIAPTAMEHT OBPA3OBAHIS AJIMAHUCTPAIUH
FOPOJIA EKATEPUHBYPIA =

MyHuuHnaAbLHOE ... N¢ ... (r. EkatepunOypr, yi. ..., X. ...)

JIMYHOE JAEJIO Ne /

(hammiust, UM, OTYECTBO (TIOCIEAHEE — IPH HaIU4uK) 00yJaroerocs)

(nara poxkaeHus (4HCII0, MECSLI, TOT) 00yYaroImerocs)

[Tpuka3 o mpuemMe OT « » 20 L. Ne

ITpuka3 06 OTYUCICHHH OT « » =T, Ne

I[a'ra Hayvajia BEACHUA JIMYHOI'o AcIa.

)IaTa OKOHYAHHA BEICHUS JUYHOI'O ACJIa:

,I[aTa CcIa4d B apXuB JIMYHOT'O AeJia:

Cpox xpaHeHus: . 3 roga




OIMNCH JOKYMEHTOB

HanMeHoBaHuUE JOKYMEHTa

Ormetka (V)

KOITHA

MMOJIMHHUK

IIpumMeuanne




